ORD: 2018 - 20

AN ORDINANCE ESTABLISHING THE
COMPENSATION OF NON-REPRESENTED
OFFICERS AND EMPLOYEES OF THE CITY OF
NORTH CHICAGO, {LLINOIS FOR THE PERIOD
OF EMPLOYMENT FROM MAY 1, 2018
THROUGH APRIL 30, 2019.
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BE 1T ORDAINED BY THE MAYOR AND GITY COUNGIL OF THE CITY OF NORTH CHICAGQ, ILLINOIS AS FOLLOWS:

SECTION 1, SCOPE OF ORDINANCE

This Ordinance applies primarily to managerial, suparvisory and unrepresented officers and employees of the City of North
Chicago (those employees not represented by a labor union In a recognized bargaining unit). The provisions of any collective
bargaining agreement entered into between the City of North Chicago and a recognized or cerfifled labor union pursuant ta the-
provisions of the Hfinois Public Labor Relations Act which have been executed by an authorized representative of the City-and
approved by the City Council shall take precedence of conflicting provisions of the Salary Ordinance. "

SECTION 2, DEFINITIONS

For the purpose of this Ordinance, wherever the following terms appearthey shall be defined.as or construed fo mean as follows:

A,

ONE YEAR OF EMPLOYMENT. One year.or fill year of employment shall mean fwelve (12) consecutive months of

Fifty-two (52} consecutive workweeks of employment with the City of North Chicago.

REGULAR OR FULL-TIME EMPLOYEES: Regular or full-ime employees shall be those employees who are employed
on a work schedule of forty (40} or more hours per week, as established by the City and who are entitied to full benefits.
ot Reflective howrs giffer for Fire Empioyees reprmsented under fis Cily Safary Ordinance.

PART-TIME OR TEMPORARY EMPLOYEES: Employees who are not regularly scheduted to work a full forty (40) hour
per week work schedule are considered to be part-fime or temporary enployees. If such employees work more than
one thousand {1,000} hours in & fiscal year, they are entitfed to participate in the. lliinois Municipal Retirement. Fund
(IMRF) but are. not entitled to vacation time, sick.leave pay, medical and hospitalization insurance or holiday pay.
Independent contractors and contract workers, whose services are contracted for through temporary agencies, are not
“asmpicyess” under this-Ordinance.

SEASONAL EMPLOYEES: Employees who may be considered to work in a full-time capacity, but not in a twelve (12)
month or fifty-two (52) consecutive week cycle may be considered seasonal employees. Such employees may work a
fine period not fo exceed six :(G)_ monthis of employment within any one year period. Seasonal employees are not entitied
to vacation fime, sick leave pay, medical and hospitalization insurance or holiday pay,

EXEMPT AND NON-EXEMPT EMPLOYEES: Department heads and. other officers and employees exempt from
overfime under applicable federal and siate laws are-considered to be exemptemployees. They are paid on a salary
basis and ctherwise meet the criteria for the exemption from overtime established by law. Non-exempt employees are
all other employees that are nof exempt from overtime as established by law, and are paid for overtime-hours worked.

SECTION 2, DEFINITIONS CONTINUED:

-

r.

G.

ORIENTATION PERIOD: The orientation period shall be twelve (12 consecutive) months or fifty-two (52} consecutive

weeks of uninterrupted municipal service as an employee. This ofientation period may be extended up 1o 8 months
under the discretion of the Department Head or the Mayor based upan performance and essential job function.

RECOGNIZED HOLIDAYS: Observation of all City recognized holidays shali be posted yearly. Recognized holidays
are as follows: New Year's Day, Mardin Luther King, Jr. Day, Good Friday, Memorial Day, Independence Day, Labor

Day, Veterans Day, Thanksgiving Day and the day affer Thanksgiving, Christmas Eve and Christmas Day. In order to

recelve holiday pay for any holiday, the employee must be present at work the last scheduled workday before and the
first day scheduled workday after the holiday, unless the empleyee is on authofized leave {authorized leave doss NOT
include sick leave} or is excused by the department head or the Mayor.
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H. PAYROLL PERIOD: The payroll period'is bi-weekly.

. SALARIES: Annual salaries for full-fime employees covered by this Ordinance shall beas specified in the attached Pay
Scales. The bi- -weekly salary shall be-one twenty-sixth {1/26) of the annual salary andior 2080 hours in a calendar year.
The hourly rate if applicable shall be determined by dividing bi-weekly salary by the number of regular hour normally
worked by that employes in a bl-weekly payroll period.

J. BASE PAY: Base pay shall be the amount setforth in the Ordinance (Encludmg the attached Pay Scales) as the-annual
salary for the position, or ifs monthiy weekly or hourly component part.

K. REGULAR WORKWEEK: The-requiar workwesk for each empioyee shall be the number of hatirs normally worked by
that employee, ‘as generally set forth in this Ordinarice, utiless otherwise specified herein or by a particular department
or unless otherwise directed by the City Couricil; i.e-. Fire Department,

L. EMERGENCY WORK: Emergency work shall be‘cansidered as work outside of regular working hours as necessiiated
by natural or man-made emergencies,

SECTION 3. GENERAL TERWS OF EMPLOYMENT:

The general ferms of employment for managerial, supervisory, abd unrepresented officers and employees {and specified
terms of employment for represented employees which de not conflict with the-terms of their cofiective bargammg agreement)
of the City of North Chicago, a municipal corporation of the County of Lake, State of llinois, shall be and are hereby
established as foflows, subject to temporary change with or without notice by the Mayor.

A, OFFICE HOURS: Narmal business hours for the offices of the Gity of North Chicago are 8:00 AM to5:00 PM., Monday
through Fnday, exceptfor hofidays and civil emergenciss. The specific schedule worked hy each employee shalf be as
determingd by the department head. inthe case:of members of or persons employed by the Gity's varicus Boards and
Commissions, the regular workweek shall be as required by each Board or Commission pursuant 1o its rules and
regulations:or @s established by the Mayor. Normal business hours may vary for Street, Water; and Sewer Departments
based on seasonal operations..

SECTION 3. GENERAL TERMS OF EMPLOYMENT CONTINUED:

B. FIRE DEPARTMENT: The normal workday for 24-hour shift employees (PS-10.1 and PS-11.1) shall be 24 hours of
work followed by 48 consecutive hours off-duty starting at 7:00 AM and ending the following 7:00 AM. The average
weekly hours shall be accomplished by schieduling évery 10% duty shift as a "Kelly Day” off duty. The normal FLSA work
periad for employee's assigned 24-hours shifts shall be a twenty-eight (28) day cycle.

C. QVERTIME RATES: Overtime s paid to-eligible employess at the rate of time and one-half {1-1/2} the employes's
regular pay rate for overtime worked.

a. Foremployees in grades A-10 through A-15; and PS-12, as'setforth in the-attached Pay Scales, overtime hours
are those hours worked in excess of forty {40) in a workweek, counting halidays as hours worked for this imitad
purpese. Sick leave does not count as hoirs worked.

b.  Foremployees in grades PS-10 as setforth in the attached Pay Scales, overtimie hours are those holirs worked
in excess of fifteen (15) minutes beyond the regularly scheduled workday or duty shift-or on a day other than
the regularly scheduled workday or duty shift

¢.. Department head and other personnel exempt from overfime under federal andfor state law, occupying pay
grades A-17 through A-27 and grades PS-10.1, PS-11.1, and PS-13 through PS-15 in the- attached Pay Scales
are not efigible for overtime.
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D RECOGNIZED HOLIDAYS: Officers and employees covered by this Ordinance normaily are not reguired o work on
recognized holidays. When a nan-exempt employee is required to.work on a holiday, however, hefshe shall be paid at
the rate of two (2) times thelr regular pay for all hours worked on the Hofiday. An éxempt employee shall receive an
-alternate day off,

£ VACATION: After the completion of the orientation petiod (52 consectitive weeks) each full-ime employee will have
earned and shall be entitfed fo vacation, Vasalien-time-s-inlended-to-be-taken-by the-anniversane date-nexi-following
the-snniversary-date-as-otwhish-the-vacalion-is-eamed. Vaualion ime s intended to be ussd in the anniversary vear
affer whish 1t is sarned. Vacation accruel s calculated, maintained and distributed by payroll. After compietion of the
orientation period, employees eam and are eligible fo take all accrued vacation. Vacation in accordance with the above
schedule is samed on the basis of the appficable amount of vacation fime for each pay period of employment. The
vacation schedule is as follows: '

Length of Service; Acerual of days: Hours acérued monthiy;
Hire Date fo:1 Year One week {5) 1.54 per pay period
1 Year& i Day o7 Years Two weeks {10) 3.08 per pay pefiod
7Years & 1 Day to 15 Years: Three weeks {15) 4,82 per pay period
15 Years & 1 Day to 21 Years Four weeks {20} 8.15 per pay period
21 Years & 1 Day to separation Five weeks (26} 7.69 per pay period

Except for those depariment heads whose vacation time has been negotiated by the Mayoras part of his/her employment
agresment,

{Fire Department Shift Commanders shall accrue vacation according fo the provision set forth in the 1AFF Coilection
Bargaining Agreement)

i. VACATION PAY - The rate of vacation pay shall be the employee’s regular stralght-time rate as of the
payrall period for which vacation pay is caloutated.

SECTION 3. GENERAL TERMS OF EMPLOYMENT CONTINUED:

fi. VACATION SCHEDULING ~ An employee shalf submit a vacation request in accordance with
procedures i effect in each department. An employee may request a maximum of three {3} weeks’
vacation {provided they have actnied the fime) time off.

. HOLIDAYS DURING VACATION ~ if a holiday for which the employee otherwise would have received
time off with pay oceurs during the emplovee’s vacation the employee shall be entitled to one {H
additional day of vacation with pay for each such holiday.

fv. VACATION CARRYOVER ~ A maximum of two (2) weeks of unused vacation time may be carried
aver info the employee’s accrual bank upon receiving written permission from the department hiead ar,
in the case of a depafiment head, the Mayar. Carryover vacation time may be scheduled and taken
by the employee in the vacation anniversary year info which it Is carried over, Vacation time is NOT
subject to buy back by the City.

F. SIGKLEAVE: Employees covered by this ordinance shall acorue sick leave at the rate of eight {8} hours per month up
t g marinum of 1,800 bows, No employse shal acomis more than 1,320 hours of sick eave, (Fire Department Shift
Gommanders shall accrue sick leave according to the provision set forih in the JAFF Collective Bargaining Agreement).
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Sick leave: may be ufilized in accordance with this-section after the thitd (3%) consecutive month or ninetieth {B0)
consecutive day of employment.

& Sick leave is pald at the employse’s regufar rate of pay for sick leave time used tp to the maxirmum avaflable
for use by the employee,

b.  Sick leave is granted-for the following purposes:
. Personal iliness ordisahility (other than a disabifity covered by workers compensation);
i, Emergency medical, dental, o optical appointments;
{ii. Enforced quarantine of the emplovee in accordarnce with compmunity health regulations;

fv. Sickness in the immediate family. ‘Sick leave tse must be approved by the departrment head. For the
purposss of this paragraph, “immediate family” means spouss, sibiing, parent, mother-in-law, father-
in-faw, children, stepchildren, adopted children, grandchild, grandparent and domastic pariner, parents
0f spause, siep-parents.

c. Forpersona! ilness of three (3} consecutive days or longer, the employee must present his personal physician's
certification in order {o return o work. The cerfification must indicale that the employee may-work without
limitations, restrictions or modifications. The: employee may be required to submit {o a retum o work, “fitness
for duty — medical examination’ with a physician chosen by the City at the City's expense, Sick leave will not
be paid In excess of employess maximum acerual leave. Abuse of sick leave, including unjustified use of sick
leave, is cause for discipline, up fo and including termination of employment. {See Personne! Policy),

¢, Hincls Municipal Refirement Fund (IMRF) allows retir ng membeis 1 receive up o one year
adddifional pension service oredil for wripaid, unused su« leave accumuisten m?“ thelr last
smpioyer. One month of service 1 credited for avery 20 days, or fracfion themof, of sl
urtused sick ioave not (o excesd 240 days {one year). Sc; ieave conversion s subject to IMRF
rules, wiich may be changed from ime by IMRF.

e Employees who do sol paroipate in IMRF shall receive te Tollowing, altermative beneft sub aect o the
avaiiability of City funds as delemaingd by the Mavor on an anmusl besis, This benefit is not svaliahie o sy
ernpioyves who participates n IMRF or i any similar sension fand that aliows The nurchage of pension service
creditz. Forany such emioyees who sepsrate fom service in good standing, ihe emaloves e:ma Buy-benk
their wrused sick leave at 8 rale of 50 percent of the amp! nyes's then-currard bowrly refe of pay. The mosimum
armcunt of sick lsave hat can be bought back by the employas i 560 hours ¥ the srioves was hirsd on or
halnee Oniober 31, 2015 ar 2&;\,} “‘f'hi“i.Efﬁﬁﬁ*ﬁiﬂ?!{’\!&“'uaw} Fa¢ onof afler November 1, 2008, Thers éhat ba
n compensaiion palt for unused sick leave Bours aecrued in exeess of hese amouris '

G. BEREAVEMENT LEAVE: Ih the-event of a death in the immediate family, an employee shall be granted up 1o (3) days'
leave (Fire Depariment Shift Commander, one (1) 24 hour shiff) of absence without loss of pay for the purpose of
attending the funeral after the completion of thiny (30) consecutive days worked. Upon recomimendation of the
Department Head, this period maly be exterded for an additional two {2) days dus to extenuating circumstances, but any
such additional days shall be charged to sick leave. For pumoses of this. section, “limmediate Family” is defined-as the
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empldyes's legal spouse, children, step-children, adopted children, parents, parenis of spouse,. step-parents, or
grandparents, except that, for the purpases of attending a funeral only, “Immediate Family” shal} also include siblings,
brother-in-law, sister-in-law, and grandchildren. An empioyee shali provide safisfactory evidence of the death of &
member of his/her immediate family and of the employee's attendance at the funeral i so requested by the City.

CHILD BEREAVEMENT LEAVE; In the event of a death the employee’s child, employees will be aliowed a maximum
of ten unpaid days of leave to: 1) attend the funefal of a child: 2) make-drangements necessitated by the death.of a
child; or 3) grieve the death of a child. The leave must be used within 80 days of the date on which the employee receives
notice of the death ‘of the child. Employees are required to give the City at least 48 hours' notice that the employee
interids to use the leave, unless such notice is impracticable. The employee must have beer employed with the Cit_y--fbr
at jeast 12 months and have 1,250 hours of service during the 12-month period immediately preceding the
commencerment of the leave. A “child” can be the-employee's biologicel, adopted or foster child, stepchildren, and legal
wards. The employee may be asked to provide reasonable documentation to support the request for leave, which could
include a death ceriificate, obituary or other writien verification of deafh. Should an employee experience the death of
more than one child in a 12-month period, the employee may take Up 1o six weeks of unpaid bereavement jeave during
the twelve {12} month periad.

H. SUSPENSION: An employee who is suspended by the Mayor or a Department Head shafl lose his salary for the period
ofthe suspension and shall not be permitted to work during the suspension period, including regular days off. Em ployess
setving a suspenslon are not In pay status and therefore, are not sligible for accruals or holiday pay.

L. RECORDING AND FILING OF TIVME WORKED: Al Department Heads are to ensure that employees submitt a bi-weskly
timesheet unfif such time the City adopis a different timekeeping system. Timesheets should be reflective of all time
waorked, as well assick leave, vacation time, discipfinary time off (Suspension) and absenteeism. Such written information
is to be signed by bath Depariment Head and emplovee and are to be filed &t the time required by the Payroll Department

prior to the tiese of each payrolf period.

J. DRUG AND ALCOHOL TESTING: The City's drug and alcohol testing policy as exists on the effective date of this
Agresment shall be continued in effect for the employees coverad under this Agreement. Any City drug and alcohol
testing policy will be in accordance with relevant federat drug and alcohol testing guidelines issued by the LS.
Repartment of Health and Human Services and the 1S, Department of Transportation. Any employee involved in any
-accident involving a Cily owned vehicle, resulting in injury, death or property damage shall be reguired to drug and
alohol testing upon the request of tisiher department head.

SECTION 3. GENERAL TERMS OF EMPLOYMENT CONTINUED:

K. INSURANCE: The City will provide employess and their eligible dependents group health and hospitalization insurarice
coverage and benefits; including cost sharing premiums. The employee's portion of insurance premiums {if any) will be
deducted from pay.

L. RETIREE INSURANCE BENEFITS: An employee, including a memberof any of the unions representing employees of
the City of North Chicago, or elected official who retires from full-time employment or public service as an elecled official
with the City; a qualified surviving spouse, a refired or disabied employee receiving a police of fire pension or an individual
enfitled to COBRA gontinuation benefits, shall have the option.to remain a member of the group covered by the City's
Health Instrance Plan after refirement, by paying the full premium cost of such insurance as selected to the Comptroller's
QOffice, provided that the rétiring employee or their spouge is not covere by any other insurance plan aside from Medicare
and cancer plans.
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M. COST CONTAINMENT: The City may instifute cost containment measures relative 1o insurance coverage so long as
the basic insurance benefits and coverage's remain reasohably similar.

N. TERMS OF INSURANCE POLICIES TO GOVERN: the extent of coverage under the insurance policies (including HMO
plens) shall be govemed by the terms and conditions sef forth-in said policies, Any questions or-disputes conceming
said insurance policies orbenefits there under shall be resoived in aceordance with the terms and conditions set forth in
said policies.

Q. LIFE INSURANECE: The City will provide, at no costfo the employee, group tem life insurance coverage. The City shall
pay for $25,000 term life insurance on the employee’s fife. The employee shall be solely resporisible for paying the
-additionial premium for any life insurance benefit above $25,000,

P, MILITARY LFAVE: Employees who enter the armmed services of the United States shall be enfifled to aff the
reemployment rights provided for in the Universal Military Service and Training Act of 1951, as amended.

a.  Any employes who is 2 mémber of a reserve force of the Amed Forces of the United States, or State of illingls,
-and who is ardered by the appropriate authorities to attend training programs or perform assighed duties'shall
‘be granted a leave of absence forthe period of such activity and shall suffer no loss of seniority rights. During
leaves for annual training, the employee shall continue to recéive his regular compensation. During leaves for
reserve/guard basic training and up to 60 days of special or advanced fraining, if the employee’s compensation
for military acfivities is less than his compensation as an employee, he shall receive his regular compensation
as a ity employee minus the amount of base pay for military activities provided the employee provides proof
of what he was paid during his reserve/guard training. For weskend military leave for employees regulery
scheduled 1o work on weekends, the employee will be allowed the necessary time off with pay.

b. Anemployee who enters info the active service of the Armed Forces of the United State while in the service of
the City shall be granted a leave of absence for the pericd of such service.

For employees who are members of the reserves or National Guard who are mobilized to active military duty
as a result of an order of the President of the United Sates, the City will provide comipensation during such leave
equivalent to the different between the empioyee’s reguiar pay and the total compensation received for the
period of service, less any aliowance for travel, lodging or food. The City agreés to maintain the medical
insyrance and coverage {single or familyj in which the employee is enrolled when called fo active duty.

Empiloyee ordered to active duty will present their orders 1o thelr supervisor as seon as possible. but not tater
than within three (3} working days of receipt of such orders, and shall place their request for Active Mifitary
Service leave in writing. To the best of the ability of the employee and the City, the terms and conditioris of
such Active Military Service will be placed in writing prior tothe employee leaving for active duty; if not possible,
the information will be mailed to the employee's designated agent (spouss or other individual) and that person
will be authorized by the employee to-act on his behalf on those matters while the employee is on acfive duty.
Employees discharged from the Armed Forces must report ready for assigriment within ninety. (30) days
foliowing discharge. The City shall have up fo fourieen (14) days from the date’of application to place such
returning serviceman. Employees shall be credited with the seniority which would have accumulated during the
time spent in the Armed Forees, The Gty will continue to act in accordance with any federal or state-enacted
legistation which will supersede this secfion.

Q. RESIDENCY: Al fullime employees, incluting employees covered by collective bargaining agreements, unless
otherwise listed per contract language. must live within iirty-five (35} miles of City Limits, which will include residency
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within the State of llinois. Distance shall be judged by drawing a circle on a map using a radius of thirty-five {35) miles,
from any municipal bullding. All full-time employees shall reside within these limits of the City within one {1) year of their-
date of hire. Employees may be granted additional six (6} months tpon written request, with the discretion of the WMayor.

R. PERSONAL DAYS FOR EMPLOYEES: Non-represented and Exempt employses covered by this Salary Ordinance
shaill be credited two (2) “personal days” each May 1¢tto be utllized at the employee's option. These days must be used
during the fiscal year or they will be forfeited. There shall be no carry-over of unused personal days. Non-represented
and Exempt efmployees, who are hired November 1, or thereafter, shall oniy receive one {1} day in their first year. of
employment. The Mayor may allow an additionat two {2) personal days as an achievement award o recognition for an
emplayee who has performed exceptional service or achieved a deg_re'e award that benefits the City.

Fire Department Shift Commanders shall be credited one (1) personal day based o twenty-four (24) hour shift.

SECTION 4, COMPENSATION:

A, FULL-TIME EMPLOYEES: Compensation for full-time employees shall be as set forth in the attached Pay Scheduigs.
Compenisation for full-time employees for.each fiscal yearshall consist of step- movement, as described below, together with

such increases in Pay Schedules or Adjustments of pay grades ard staps as may heregiter be ordered or approved by the
City Coungil.

& Effective with the enactment of this Ordinance by the City Council, once an employee is placed on-ane of the
attached Pay Scales, movement on the scale is by promotion and/or annual step adjustment. Movement frontstep
to step with & pay grade shall take place-annually, on the employee’s anniversary date, contingent upon safisfactory
performance as determined by the City in a manner which is not arbitrary and capricious. Atwo-step increase may
be recommended by the department director for recognition of meritorious service upon approval by the Mayor.
Onoe an employee reaches the fop step no further upward movement within that pay grade is possible, although
the pay scale as a whole may be adjusted upward (based on Human Resources recommendation 16 the City
Council and approved by the City Council. Effective with the enactment of this: Ordinance by the:City Council, no
firther longevity adjustments are to be made pursuant to the Longevity Plan.

f. Anew employee may be hired at any step of the classification for which they are hired, provided that the hiring of
any employee above the first or entry-level step requires the approval of the Department Head and the Mayor.

B. OTHER EMPLOYEES AND APPOINTED BOARDS:
a. City Treasurer's Office
i Account Clerk - $40,000
b, All Boards and Commissioners
I Members - $77.63 perméeting
i Secretary - $87.98 per meeting
¢. General Service Empioyess '
i All Temporary employees prevailing tsmporary agency rates.
d. Police Department - Civilians
i. Crossing Guards - $44.34 daily
e, Fire Department
L. On-Call Firefighters and/or EMT - $10.35 hourly
i Paramedic - $15:53 - hourly
f. Seasonal Employment (6 month schedules)
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i Seasonal Laborer - $10,00 - $92.50 / hour
il. Seasonal Laborer w/ COL - $12.50 - $14.00
il. Seasonal Office Assistart - $8.75 - $10.00 / hour

. CLOTHING ALLOWANCE (POLICE DEPARTMENT): A clothing affowance will be paid to each Police Department
managerial or supervisory officer {including the Police Chief, Deputy Chief of Folice and members of the Detective Bureau)
who are ROt required to wear a uniform for the performance of hisfher daily duties, as agreed to in the current FOP cohtract,

D, CLASSIFICATIONS: Listed helow are the pay grades for the positions covered under this Ordinance.

Pay Grade: Fosition Title:

A Secretary

A1t Clerk 1

A12 Administrative Assistant
Permit Coordinator

Human Resource Assistant

A-13 Accounts Payable/Purchasing Clerk

A-14 Building and Fagilities Manager
Public Works Administrafive Assistant

A5 Community information Coordinator
Management Analyst -

Sr. Executive Secretary
A7 Deputy City Clerk

A-18 Financiat Analyst
Untity ard Collection Manager
Paveol end Avcounts Payable Mabager

A19 Foreman - Distribution
Foréman — Street Department
Foreman — Water Plant

Senior Planner
A-200 Resarved
A-2R Director, Humian Resources
A-26 Comptrofier
Director, Economic/Community Development
AZT Chief of Staff Director, Public Works Director
PS- 10 internal Affairs/Saféty Officer
PS- 101 Fire Marshal
PS-91.1 Battaion Uhief
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PS-12 Police Lisutenant

PS-13 Deputy Chief of Palice
PS- 14 {raseried)
PS-15 Police Chigf, Fire Chief
SECTION 5, This Ordinance ‘shali be in full force and effect from and after its passage to aceording to law and unti

superseted by another Salary Ordinance enagted by the City Counci of the City of North Chicago. All prior Salary Ordinances
are_h'erehy'superseded.

ATTEST:

XL

CEY CLERK ) T

L
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